
 

 
  

 

 
 

 
 

  
 

 

Questions? What is #GetAjaxMoving? 

#GetAjaxMoving is an exciting new transportation 
awareness initiative, giving you the tools you need 
to get around Ajax easier, faster and smarter. This 
toolkit series is designed to help you make the 
switch to walking, cycling, transit, carpooling and 
telecommuting. 

About 1.5 million Canadians 
telework from home at least 
once a week. 

With today’s technology, it is even easier for 
people in a variety of industries to work from 
home and get the job done. This telecommuting 
toolkit will help you get started. 

Access more resources related to walking, biking, 
taking transit, carpooling, and working from home at 
ajax.ca/getajaxmoving. 

For more information about #GetAjaxMoving: 

Email: getajaxmoving@ajax.ca 
Phone: 905-619-2529, ext. 3238 
Facebook: facebook.com/myajax 
Twitter: @townofajax Telecommuting 

Toolkit 
ajax.ca/getajaxmoving 

Work from home! 

Telecommuting offers flexibility for workers, 
especially those who have special mobility 
needs, or have children or seniors at home. 

It’s good for the 
environment! 

It’s good for the 
bottom line! 

It’s good for you! 

If one million telecommuters worked from home 
just one weekday each year, Canada could save: 

million L 
fuel 

million kg 

100 
CO2 

million km 

250 
mileage 800 

For every employee who telecommutes only 2 
days a week, employers can save: 

$10,000 per year 

Through telecommuting, companies can reduce 
their office and overhead expenses on: 

By working from home, you can have more time 
and flexibility. 

You avoid long, dull, expensive commutes. 

And you are more productive: fewer sick days and 
better morale! 

Equipment Workspace Real Estate 

Telecommute to save! Telecommute to be green! Telecommute to be happy! 

mailto:getajaxmoving@ajax.ca


 

   

 

 

  

 

  

   
  

  

 

      

  

 

  

  

 

 

   

 

   

 

 

 

   

 

    
  

  

  

Smart 
Teleworking 

#GetAjaxMoving 
Telecommuting Facts 
32% of surveyed residents in Ajax have the option to telecommute. 

40% of those who can telecommute do so at least once a week. 

26% of surveyed residents work flexible hours at least one day a week. 

You can save over 65 hours a year by telecommuting just 
one day a week if you live in Ajax and work in downtown Toronto. 

There are many different online tools and apps today to help 
make working from home easier: 

Set up a specific work location. This may be a room, or just a corner of a 
room, but it is always the place where you work. 

Start and finish at the same time every day. Have a beginning and 
end of day ritual. Try leaving the house and walking around the block before starting work, 
as a ‘break’ between home and work. You may want to end the day the same way. 

Set a schedule and stick to it. Make a 'to do' list and check your 
accomplishments at the end of the day. Stick to deadlines. 

Maintain contact and attend meetings as often as possible. 
This interaction helps to keep you from becoming 'invisible'. 

Determine what interruptions are okay and what is not. 
Tell your friends and family what the ground rules are. 

Evaluate the arrangement. 
Too much compromise on the part of the 
employee or employer can lead to problems. 
Adjust the arrangements when necessary. 

1. Do you have a computer, printer, phone and Internet at 
home? 

A. Yes B. Not all of them C. None of them 

2. How would you rate your time management skills? 

A. Good    B. Fair    C. Poor 

3. Do you prefer working independently or with others? 

A. Working independently B. No strong preference C. Working with others 

4. How would you rate your email and phone etiquette? 

A. Good    B. Fair    C. Poor 

5. How would you rate your flexibility to adjust work hours? 

A. Good    B. Fair    C. Poor 

6. How would you rate your ability to work without close 
supervision or frequent feedback? 

A. Good    B. Fair    C. Poor 

7. How would you rate your computer skills (word 
processing, spreadsheet, email, etc.)? 

A. Good    B. Fair    C. Poor 

8. How would you rate your ability to work productively 
despite potential distractions? 

A. Good    B. Fair    C. Poor 

How did I do? 
If you answered A or B to most of these questions, then you are ready to work from 
home! If you answered C to most of these questions, the workplace environment 
may be a better fit for you. You may consider other commuting options, including 
walking, biking, transit and carpooling, to #GetAjaxMoving! 

Answer the following questions to see if 
you’re all set to telecommute! 

Telecommuting Tips 

Are you ready to telecommute? 
Self-Assessment Survey 

Video-calling 
Project management 
Online tutorials & training 
File sharing & collaboration 
Data storage 

Telework 
In Ajax 




